Health and Safety Policy

Policy Statement
The Du Boisson Dance Foundation recognises its health and safety duties underthe Healthand Safety at Work Act 1974

and the Management of Health and Safety at Work Regulations 1999.

e Adequate arrangements are made for the health and safety of employees, students and members of the public, by
providing aworking environment, appropriate controlsand suitabletraining forall employees and students.

o Alllegal requirements are satisfied.

e Appropriateresourcesare made availabletoimplementthe policy effectively.

e Allemployees and pupils are made aware of theirschoolandpersonal responsibilitiesthrough training and

consultation.
e HealthandSafetyaudit iscarriedbyoutside professionalauditorsduringthe Autumnterm.

e Allinspectionsand audits are logged and certificates kepton record.

So far as is reasonably practicable, DBDF will:
e Provideadequatecontrolofthehealthandsafetyrisksarisingfromourworkactivities;
e Consultwith ouremployees on matters affecting their health and safety’
e Provide and maintain safe equipment;
e Ensuresafe handlingand use of substances;
® Provideinformation, instruction and supervision foremployees;
e Ensureallemployeesarecompetenttodotheirtasks,andtogivethemadequatetraining;
e Preventaccidents and cases of work-related ill health;
e Maintainsafe and healthy working conditions;
e Reviewandrevisethispolicyasnecessaryatregularintervals, atleastonceeveryyear.

e CarryoutanannualauditofitsHealthandSafetyarrangements.

e The foundation will;

* Bring health and safety policies to the notice of allemployees.

e Monitorhealth and safety performance within theirarea of responsibility.
e Ensureriskassessmentsareinplaceforallactivities/situations occurringlocally.

Employees must;

e Ensuretheyhave readandunderstood the Health and Safety Policy.

e Takereasonablecareofthehealthandsafetyofthemselvesandoftheircolleagues.
e Informthe school/trustees of any accidents or near misses.

e Considerthesafetyofotherpersonswhomaybe affected bytheiractsoromissions.
e Workinaccordance with information and training provided.



Refrainfromintentionally misusingor recklessly interfering with anything thathasbeenprovided for health and
safety reasons.

Reportanydefectsinequipment, or shortcomingsintheexistinghealthandsafety arrangements,
toaresponsible person without delay.

Health and Safety Arrangements.

Consultation and Communication.

Themanagementofthefoundation seecommunicationbetweenstaffatalllevelsasanessential part of effective
health and safety management.

Risk assessments.

Riskassessments willbe carriedout forall activitiesandlocationsthat areundertaken. Anyresulting
actionswillbeimplementedandstaffinformedandwherenecessaryreceive appropriate training.
Riskassessmentswillbereviewedannuallyorfollowinganychangestotheactivity or location.

Accident, injury and dangerous occurrence reporting.

Itisthe policy of the foundation to comply with RIDDOR 95 (amended 2013)
Allaccidents or near misses must be reported and recorded.

Accidentand near miss records will be kept by the foundation.

Firstaid boxes will be checked andreplenished atleastannually.

Accident Procedure

First aidshould be administeredby aqualified firstaideronly.Alist ofqualified first aiders are by the first aid
boxes.

Wheredoubtexists as tothe severityofan incident,theemergency servicesshould becalled.
Emergency telephone numbers will be held by the school.
A listoffirstaiders, informationand responsibilitiesislocated by thefirstaid boxes.

Contractors / Workmen

All Contractors/workmenmustsign inand will receiveafire/safetyinductionincludingemergency procedures on
their first visit.

Allcontractors /workmen should be supervised during their first visit.



Control of substances hazardous to Health (COSHH)

e |[tisthepolicyofthefoundation tocomplywithCOSHHregulations1989 (amended 2002)

e Ariskassessmentwill be carried out of allwork involving exposure to hazardous substances. The assessment will be
based on manufacturers and suppliers health and safety guidance. Hazard card for products will be kept close to their
place of use.

Electrical equipment.

Allelectrical equipment must only be used foritsintended purpose.
The foundation will carry out PAT testing and record the resultsannually.

Fire Safety.

The foundation willcarryafire risk assessmentforpremises andreview itannually asrequired bythe
Fire Regulatory fire safety order 2005. Select Systems advises the foundation on all fire related safeguarding
risk assessments, procedures and up keep of fire systems.

Evacuation Procedure

Inthe eventofafire alarmbeingactivated orinany other emergency situation, all persons must leave the building by the
nearest available exitand assemble at the designated assembly point. Teachers are responsible for the safe evacuation
ofyoungpeopleintheirgroupand mustcarryoutarollcallat the assembly pointto ensure all pupils are accounted for.
Allemployeesmustensuretheyhavereadandunderstoodtheorganisationsfire procedure.

Thefoundation isalsoresponsibleforensuringthe maintenance andtestingoffirealarmsandfirefighting equipment. The
actual maintenance of the equipment will be the subject of an annual contract with a specialist firm.
Allpersonsonthepremiseshaveadutytoreportimmediatelyanyfire,smokeorpotentialfirehazards by usingafire alarm
orreporting to a senior member of staff.

Allemployees have the duty to conduct their operationsin such a way as to minimise the risk of fire. This involves
keeping combustible materials separate from sources of ignition and avoiding unnecessary accumulation of
combustible materials.

Smoking is not permitted in any of the foundation/school buildings.

Teachers are responsible for keeping their areas safe from fire and ensuring their staff are trained in proper fire
prevention practices and emergency procedures.

Fire Detection Equipment.

Manually operated fire alarms are located at strategic points throughout the buildings. Smoke detectors are also
fitted.

Firefighting equipment.

Fire extinguishers are located at strategic points throughout the building to aid evacuation.

Employees are not expected to tackle afire themselves. Ifthe situation is potentially dangerous the employee should
activate the alarm and evacuate the buildingimmediately.

Fire Doors.

Fire Doors are designed to slow the spread of fire and smoke throughout the building. Fire doorsare designedtoclose
automaticallyand must never be blocked, jammed or tied open.

Fire exits.

Fireexitsarelocatedatstrategic points. Exitdoorsmustneverbelocked, blocked orusedasstorage space. Intheeventof



thefirealarmsounding,employeesandpupilsmustexitthe buildingbythe nearest exteriordoor.

Where buildings have no natural light or are used after dark, emergency lighting will have been installed in exit
corridors and above emergency exit doors.

Fire Drills.

Practicefire drills will be carried out by the headteacherevery term and recorded to ensure
familiarity with emergency evacuation procedures.

Lone working.

Ifanyemployeeisrequiredtowork ontheirownonat school premisesoutside of normalworking hours, they must
ensure that they inform someone (not necessarily another employee) when they arrive and when they leave.

Ifinthedurationofyourroleatschoolyouarerequiredtoworkonyourownwithayoungpersonor vulnerable adult
you must follow the safe working practice.

Work equipment.

Itis the policy of the school to comply with the Provision and Use of work equipment regulations (PUWER) 19929
amended1998.

The school will endeavour to ensure that all equipment used in the buildings is safe and suitable for the purpose for
which itis used.

All staff will be provided with adequate information and training to enable them to use work equipment safely.
Allwork equipment will be clearly marked with health and safety warnings where appropriate.

Manual handling Operations.

It is the policy of the school to comply with the Manual Handling Operations Regulations 1992. Appropriate
training will be given were this is required.

PAT —testingis completed once a year in November.

Trips, visits and Events.

Trips, Visits and Eventsinvolving pupilsand employees hold potential health and safety hazards. All such activities must
have a properly completed risk assessment before the activity can then be approved by the school. Please see the
Educational Visits Policy.



Snow and Ice clearance

Intheeventofsnowfalloricyconditions, theschoolwillarrangeforsomeonetoclearapathfrom themainroadtothe
doorsintothepremisesandtreatitwithamixtureofsandandsalt. Pathsinto all buildingsshouldbeclearedandtreated
asabove.Oncerecognisedpathshavebeencreated,every effort must be made to maintain them in a safe condition.

Visitors

Visitors totheschoolwillreporttothemaindoor. Theywillbeaskedtosigninand willbeassigned toamemberofstaff
whowillescortthemwhilstonthepremises. Visitorswillbeaskedtosignouton their departure.

Allvisitors mustbemadeawareoftheproceduretotakeincaseofthefirealarmsounding. Theperson responsibleforthe
visitorshould ensure theirsafetyinthe case ofthealarmsounding.
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